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INTRODUCTION @:P ’zﬂ;

In this special edition of the Support Bulletin we have set forth in laymen's terms
the financial benefits that are available to our employees including those which derive
from Government employment and those which are unique to t1:& Orgenization.

. {2 P ou Ao A ¥
-nﬂ-euf hope that this outline will be helpful to cl-ée:yone in planning:bersonal
financial affairs. It should merit the particular attention of the head of a household -2
who must provide for the future welfare of bis family. lese f{% it AAND Gants
Sound personal financial planning depends in large measure on % abilityto
look well ahead in making provisions for periods of sickness and the possibility of .+ © L
death, the education of children, the acquisition of property, and the financingof 2,
g a i e o - Pty o4 - © ’.Mcvelopl "4’.‘
¥5 D {n ‘making the best use of ~ <7 =/
6882 opportunites. It is this latter aspect of our program which we especially em- {4 i
phasize in this issue of the Support Bulletin. The benefits described heredddh are not V7
mew, but the ways in which they can be applied to meet %rfous requirements af-eus
«passemmel have never before been presented in »e integrated form. ’
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It iz well known thak she page yith,wik t you eaa do businedy; det
yaﬁ:a@m. in order %o inspreshat Org:

rube ré fhereforg introducing a digecs! orrespondence chang

a vieeomef'%eas and the Beneffig and ty Division of the Offjee o
Naturally those letters ingeWhich bperational or other classificd erg are introduced
must follow the normsgpy nels but in most instar spapdence about (), 0
benefits can e tru e

hames ¥ s a
" C';"if'g N} :

,,aﬁﬁmi % the Benefits and Casualty Diﬂalon;‘.»at your m@em.€ﬂ11§ establieh and

- "7 maintain a personal file in which may be placed or recorded data and records of a per-
sonal and financial nature. This file will be helpful to you in your planning and will
facilitate the eventual establishment of retirement rights, claims under the various

insurance protection programs,and the settlement of your estate in the event of death.

HOW TO DRAW UP YOUR OWN BALANCE SHEET

e Whether or not you choose to develop a personal file, it is important that you and
‘}” A your wife draw up & balance sheef'of your financlal situation as it is today and as it will
). be in the future. Such & bslance sheet®should ¥eflect your financial requirements and

yA /  sae resources,st-yous dieposat-to-mest them. ’ T et aed ,z,a,af‘fi;;f,;}’?ﬂ{f’

, In reviewing your situation and making your forecast, your first assumption will
be that your earning power will continue until you retire. Under this assumption, the
average Cmgenimstien employee has two problems: st, how to pxgpaze for the expensive
ge & ploy P ‘ Jir . W xpe
. tﬁﬁr vi H?zt.,:a sﬁcm
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years when educational, mortgage,and living standard costs are highest; second, how
to be in a position to retire. =

The gge;l for such planning has been strikingly illustrated duringgnl-l yearseef

. Personnel returning from overseas have discovered that the
establishment of 2 household and the maintenance of a comfortable standard of living
require some capital investment. Those who have saved during their early years of
employment and during overseas tours are able to meet these requirements handily.
Others have suddenly found themselves faced with a heavy, long-term debt load and
sometimes a standard of living well below that enjoyed by the average gvvernment
employee drawing the same salary.

Similarly, some of «% areina position to "live it up" after &7 retire
and are in such a position as a result of careful planning. Unfortunately, there are

others,who must plan to pay debts and mortgages from their reduced retiremeng income
and to whom retirement, meanj an abmpt ead to many of the pleasures ey now enjoy.
i b
Your second assumption wm taj:e into account the possibility of illness a:;, “death.
Again, i you have children your planning should include on & reduced scale. pmisioa
for the "expensive years," not just subsistence. T - eot. aad-gh

JApemeer ;ttany {mportant programs,to meet all con
' k‘/‘l S porna-

encies under this aasumpt‘lon

Naturally any balance sheet will be drawn in-such-o way as to operate in your inte- .
rest under either assumption. No one can tell y exactly how to weight your own plan.
Knowledge of your rights under the law and of tHé opportunities to save and protect
yourself should, however, influence your plannlnx and may make possible things that
today appear to be out of reach.

These rights a.ad owormnmes mqu set forth schematically gk
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PRACTICAL ILLUSTRATIONS OF FINANCIAL PLANNING

Set forth below are an actual estate and planning program of an Organization em-
ployee earning slightly more than 12,000 dollars anmnuslly and suggested programs for
tacomes of 7,500 dollars and 5,500 dollars. In these three {llustrations, itis sssumed
that the employee is survived by a widow and two minor children. Iaaddition, the '
actual and suggested programs are built on thope plans:avallable 1o Govesnment-gar—

. outsjde income, insurance, or

sources of investment have been ac i
‘ %W may velop similar program
Blubdi I -- Anmual Income Slightly More Than 12,000 Dollars

YERCLY |
(Dollars) FACE VALUE

FEGLI Insurance 84.50 per year 13,000.00
GEHA Insurance

UBLIC 109.80 per year 15,000.00

WAEPA : 125,00 pes year 15,000.00

Income Replacemen 120.80 per year

Hospitalization 88. 80 per year

Nine Dread Diseases : 10.00 per year

Credit Unlon Savings 50 dollars per month® 600,00 per year
Civil Service Retirement ' 780.00 per year

Total 1,918.90 per year
*Many m use the Savings Bond payroll deduction plan for this purpose.
BENEFITS
Now, what _@auﬂm@byee or lis ta;nﬂy get under varying circumstances?
We will assume the following:

S se Age - 47
Government Service - 15 years

Program in effect - 7 years

Approved For Release 2001/07/28 : CIA-RDP78-04724A000100090010-5
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' Employee Dies Natural Death

‘Widow Receives: Dollars
~ FEGLI 13,000.pd
CUBLIC 15,000.06
'WAEPA 15,000.00
Crédit Union 4,200.00 plus dividends
- Ctvil Service Annuity to Widow  2,775.00 annual annuity
. and two children

Employee Killed Accidentally NOT in Performance of Duty

. Widow Receives: Dollars
- FEGLI 26,000.90
UBLIC 30,000.00
. WAEPA 40,000.00
Credit Union 4, 20@.9( plus dividends
Civil Service Annuity to Widow  2,775.00 annual annuity
and two children

Eﬁipioyeg Killed Accidentally in Performance of Duty

- Widow Recelves: Dollars
. FEGLI ' v 26,000.00
UBLIC 30,000.060
WAEPA 40,000.00
Credit Union 4,200 .Oﬁ(plus. dividends
Civil Service Retirement Refund of deductions plus interest
FECA 525.00 per month tax free

" Employee or Dependents Hospitalized in United States

ﬁ_}oh Connected

: Bcl;iitguzaﬂan!nsurampays 13 dollars and 50 cents per day up to 90 days
and 202 dollars and 50 cents for hospital extras, plus 75 pexr”Cent of balance up to

$,000 dollars. Also surgeons’ fees per contract schedule. / R VN
If employee is ill move than 30 da 8 he ecﬁgivesi}ﬁﬁ dollars per week for
period of incapacity up te 10 years, i!l"fﬁe F‘o‘“iﬁ!e, as,and for life if due to accident ,

L
SECRET
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Should eiipicyee or Ake family be stricken by one of the nine dread diseases’ < =)
wmhueupmIﬂ.cmdonarsworthofcavengefotuchtncidencaofemh /N

such disease in sddition to the sbove.
Employee Retires at Age 62

2. FEGLI Insurance continues without further premium payments but is
re@cec},begmning at age 65 to 25 per’ cent of original coverage;

b. UBLIC and WAREPA Insurance can be converted without physical examina-
tion but premiums are standard rates;

¢. Credit Union principal would be 13,200 dollars plus dividends, wiich-at-
—&-pefient {a conservative figure) would smount to 396 dollars;

; Al d B
4. Civil Service Retirement Annuity with survivor benems,"‘\‘e‘?fiss.n(donm
F B
e. Present hospitalization policy can be maintained directly with underwriter
at 25 per dent increase in premium.

f,:j},i o

I -~ Annual Income of 7,500 Dollars

{j:?;l’g‘{

é‘gﬂ gi‘( | |
(Dollars) FACE VALUE

FEGLI Insurance 52.00 per yoer 8,000.00
GEHA Insurance |
UBLIC 65.88 per year 9,000.00
Iscome Replacement 90. 60 per year
Hospitalization 88.80 per year
Nine Dread Diseases 10.00 per yeax
Credit Union Savings 25 dollars per month® 300.00 per year
Civil Service Retirement 487.50 per yesy
Total 1,094.78 pezyear

*Many employees use the Ssvings Bond payroll deduction plan for this purpose.
BENEPRITS

Mow, what does the employee or his family get under the varylag circumstances?
We will assume the following:

g
SECRET
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Employee Age - 40
. Government Service - 15 years
Program in effect - 7 years

Employee Dies Natural Death
Widow Recelves: Dollars
FRGLI | 8,000.00
UBLIC 9,000.00"
Credit Unton 2,100.00 plus dividends
Civil Service Annuity to Widow approximately 2, 184 dollars annual
and two children anpuity

. Eﬁployee Killed Accidentally NOT in Performance of Duty

Widow Receives: Dollars
FEGLI 16,000.00
UBLIC 18,000.
Credit Union 2,100.00 plus dividends
Civil Service Anmnity to Widow 2,184.00 annual snmuity
and two children

 Employee Killed Accidentally in Performance of Duty

Widow Recelives: Dollars
FEGLI 16,000,00
UBLIC . 18,000.00
Credit Union 2,100,00 plus dividends
Civil Service Retirement naxmf&sadnmm‘ ‘Plus faterest
FECA 437.50 per month tax free

- Employee or Dependents Hospitalized in United States

Néb Job Connected

Hospitalization Insurance pays 13 dollars and 50 cents per day up to 90 days el
202 dollars and 50 cents for hospital extras, plus 75 pe¥ cent of balance up to
5,000 dalhu‘s Also surgeons’ fees per contract schedale.

S ] employee is 1 more than 30 receiven“"ls dollars per week for
| - comeved period, years, f?”&’é ss and for life if due to accident,
hcgim:!ns with a;e 3ist dty.‘ ‘ :
SECRET
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Should you or your family be stricken by one of the nine dread diseases you
can have up to 10,000 dollare worth of coverage for each incidence of each such
- disease in addition to the above.

Employee Retires at Age 62

' 4 : | -
X 5w xR VR 2 rrrassn gtk e A
a. FECLI Insurance continues, but ts reduced ).beglnnlng at age 65,to

25 per-zent of original coverage;

~ b. UBLIC Insurance can be converted without physical examination but
premiums are standard rates; '

¢. Credit Union principal would be 8,700 dollars plus dividends; y {;f
- y yvf. s
d. Civil Service Retirement Annuity with m—vivox} beneﬂnwf'\f. 920 dollars

{
e. Present hospitalization policy can be maintained directly with underwriter

at 25 per dent increase in premium.
PLAN HI -- Anmual Income of 5,500 Dollars

2381
CDSTS (Dollars) FACE VAILUE

FEGLI Insurance 39.00 per year  6,000.00

UBLIC 43.92 peryear  6,000.00

tacome Replacement 60. 40 pex-year

Hospitalization 88. 80 per yEur

Mise Dread Discases 10,00 per year

Credit Union Savings 10 dollers per month® 120.00 pey-yemr

Civil Service Retirement 357.50 per-year

Total 719,62 per-yoar-

*Many employees use the Savings Bond payroll deduction plan for this purpose.
NOTE: WAEPA Insurance is omitted from this Plan since it is felt that cmplayedﬂ

Mmrmmywmﬁdwwwfymmmw&emmtdmmnm
above. WAEPA would, of course, be availhble to the employee.

seéReT
NOFORN
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BENEFITS

Now, what does the employee or his family get under vvaryiag circumstances?
We will assume the following:

Employee Age - 30
Government Service - 6 years
Program in effect - 2 years

Bmpieyee Dies Natural Death

Widow Receives: Dollars
EBGLL 6,000. 9(
UBLIC 6,000. 96
Credit Union 240.00 plus dividends
Civil Service Annuity to Widow 1,454.00 annual anmuity
and two children

Employee Killed Accidentally NOT in Performance of Duty

Widow Recelves: Doliars
FEGLI 12,000.00
UBLIC 12,000.00
Credit Union 240.00 plus dividends
Civil Service Annuity to Widow 1,454.00 annual annuity
and two children

Employee Killed Accidentally in Performance of Duty

" Widow Receives: Dollars
FEGLI 12,000.00
UBLIC ¥2,000.00
Credit Union 240.00 plus dividends
~ Civil Service Annuity to Widow Refund of dednctions plna interest
and two children il
FECA

320.83 pet month, tax free
Employee or Dependents Hospitalized in United States

Nof Job Connected

Hospitalization Insurance pays 13 dollars and 50 cents per day up to

< |
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99 éaysjg‘ﬁ)ﬁ dollars and 50 cents"fer haspiul exxras/plns 75 per tent af

t himenpm 5.000 dollars. Also surgeons’ !ees per contract schedule.

) ore 30 dayl he receive %G dollars per week
ﬂyws if due to {liness md for life if due to -

,«w FWMJ&

: ' yamfmﬁyhestrlc‘ken bytoae of the nine dread disesses
' ywhawz;pf’ 10 mﬁdollarsworﬁmfcmrmfareachm&nceofeach
m&m&ha’dﬂdon the shove. o o |

lmmediate protectien to cover
4P self and to S family.

s policies can be used in Heu of mortgage insurance on
account will help to provide for the children's education
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ASSETS - ADEQUATE  NOT ADEQUATE

Average Bank Account
Savings Account
P \Jiu Bonds

Stocks and Bonds
Equity in Home
Life Insurance

. Health Insurance
Retirement Income

" Bducation Fund

LIABILITIES

Debts {Monthly Payments on Car, Furniture, etc.)
4

\u

H

SECRET
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USBFUL INFORMATION

In this section we have provided information which may be useful in your review of
your personal and financial affaira. ’

Statutory and Organization «Spemeewed Benefits

You are entitled to certain benefits as a result of your Government employment,
Other benefits are unique to Organization employment, including the insurance plans
effered by the Government Employecs’ Health Association (GBHA).

SARulory Benep Ts o

a.,-‘.v',»" b AR

3 e
" Painss L

Federal Employees’ Compensation Act ,
smployees of the Government are eligible for the benefits of this Act for

infurles or llinesses incurred in the peiformance of duty, i.e. ‘eme proximately '~

caused or materially aggravated by the performance of officislly assigned duties.

‘I'he coverage of the Act extends to Federal employment any place in the world.

Among the benefits provided by FBCA are full hospital and related care, compensa-
tion for loss of wages (in lieu of the use of sick and annual leave), compensation for
permanent disability, and compensation to certain named survivors in case of the e

smployst’s death.
Civil Service Retirement Act

Mg L
iupm# may retire aﬁﬁghw; Ibonowing agiesﬁg -

aerv;icé oheum: -
Minimum
Earliest = Years of , | o
Age Service Remarks RS
62 5 2 - A
- TR 7 »jf éﬁﬁi‘fﬁ
. . ~1 B § N . ‘k P VJ
% % ! R
33 % Anpuity reduced for age. ¥
b 20 Mast be involuntarily separated;
annuity reduced if under age 60.
ey 25 Must be involuntarily separated;
apmuity reduced if under age 60.

Must be
: Applrgzed For Release§001107128 : CIA-RDP78-04724A000100090010-5
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Civil-Fervice 1 tirementwiﬂ provide an annuity for your widow and children if
you should ‘die while's Federal S&gieiia attor-hasing five years of civilian service.

Your widow will recetve 50 pef tent of an annuity based on your “high-five" average . .. |
salary and years of service. In addition, each child will receive an anmuity of 40

pef 2ent of the employee's "high-five" average salary divided by the sumber of
children. However, annuity to any one child is limited to 600 dollars a year, and
the total to auchi!drenmctemd 1,800 dollars a year. '

R | QT A by .”(“f!c‘!.éf",.‘v 5 - ] ) . o '
O . ers a quick method of computing annuities up to 5,000

Soclal Security -
iedfe

o {ﬁoyees are generally covered by the Civil Service Retirement syotem .
Some may be covered by Social Security. or have covered employment elsewhere.

curity deductions represent a tax of 2 1/4 peFGent on earnings. The employer
pays a8 €qual amount. The maximum taxable earaings are 4,200 dollars a year and '
minimum taxable earnings for a quarter is 50 dollars. -

f'fg* 34 & maiimum credit of 40 quarters qualifies an individual for retirement
benefits at age 65. Women may retire at age 62 with reduced benefits. A widow with
ehildren under age 18 may be entitled to benefits if the husband earned 6 creditable
quarters out of the 13 quarters preceding his death. Disabled workers may qualify
for benefits under certain conditions.

' Pederal Employees' Group Life Insurance

FEGLI is term insme)gpamred by the Federal Government that has no cash,
loan, paid-up, or extended insurance values. Employees are automatically covered
unless they elect to waive the insurance. During employment, FEGLI provides life
insurpace, accidental death and dismemberment benefits. The:insurance jeege amount - "' -/
8, clirrent Gatids, Kb the neli,s, 000 dollars sdited |

_ dollars V‘;u\d&h&w&eﬁy pay period. The Government contiibutes half gs muchas  /7° saed,
ey , o Los au eollon 22 iteBedl —Sninr - _ j . v
paa. : 3 4 /«-' ot ﬁrwuos,u] 2 ““ﬁk L
mrmuemcdae_ it Programs =
 SeSrgumivxticeesy aimaly “ tﬁand related medical expenseé“m
<y gtaff personnel on PCS assignments outside our country, its  territories and posses-
/. il P _are overseas ofi temporary &tﬁ?ﬁ‘:’e extluded. The program

‘(,v'\ ; covers only those injuries which require or normally would require hospitalization and
| which are not the result of vicious habits, intemperance, or misconduct. - . 0 7

-

3t rddddy

S o
" g et ARy B

SN

S

4%¥xpenses incurred by%dui o eligible overseas employ may also be
burse uﬁﬂér the same clrcumstancEs as are related above, for injuries or
| B
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which require hospitalization. W
exceeds 35 dollarsup to a t

This maximum limlndon may be waived when
was located

: (%,
o, coaradwd MC«K&
— Y

et oA e #yﬂ;ﬁfﬁ-ﬁ Lt Foe

i _ 7{ 1mdonaraamk!orwrm°f
S ’wgm,m 31st day/for 71’5 years if the cause {s iliness and

1 he co ofapﬂvstereom,uptoﬂdoﬂ:rsandsoeeatsa
*éiyf!ax‘?ﬁduyslnmy 1. “This plan also allows for payment up to 202 dollars and
g 50 mf plis 75 peﬂent of the mvered hospiul extras up to 5,000 dollars bf henefits ,

5~ NOTE: For details '
ﬁ\ ( “Ymr Bnkh anﬂ L!fe Inmrame Prc;ram
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Mow Insgrance

GEHA's term insurance may alse fulfill another of;your needs -- payment of yonr

mortgage.

GEHA's UBLIC and WAEPA policies are idesl for taking care of that mortgage re-
demption problem facing your family. How can this be done? Take two examples: You
purchase a home with a trust of zo}zb 000 dollars. Purchase a WAEPA policy in the
amount of 15,000 dollars and a UBLIC for the same amount and your mortgage is taken
care of, shouldyoudiebeforeyourdebtisuquidated As you reduce the size of your
debt, you can elect to reduce your insurance or retain the:full amount and provide, in
addition to payment of the debt, additional income for your family. The cost of the
protection afforded in this enmpie is surprisingly low:

Dollars
WAEPA - Under 41 years of age ~ .33 mo monthly
UBLIC - Any age - 9.15 monthly
Total 17, 48 monthly

T
Assume that your debt from purchasing a home is IG}‘YS .000 dollars. UBLIC
provides policies in the amount of 9,000 dollars (5 dollars and 49 cents monthly cost),
12,000 dollars (7 dollars and 32 cents monthly cost), or 15,000 dollars (9 dollars and

fifteen cents monthly cost).

Ome difference between using GEHA's term insurance for mortgage protection and
the type purchased from outside companies is that these companies provide a term
contract which reduces each year during the mortgage peﬁs\anm:uyﬁ‘i small
paid-up policy. The cost of this outside insurance is higher ﬁnn GEHA's term insurance,
For example, an available contract covering a 10,000-doHar~mortgege, with a paid-up
policy at the end of a 20~year mortgage period, costs 128 dollars annually. The same
10,000-dollar mortgage would be covered by UBLIC at a cost of 73 dollars and 20 cems
sunually.

Of course, 1if you need thisimortgage protection in addition to the full-term protection
provided by WAEPA and UBLIC, you will have to consult your private insurance agent.

Two easy and painless ways to save are available to our employees." One 18

regnhr and periodic deposits to our Credit Union; If you are overseas, a direct pﬂyr’&ii i

an be authorized for this purpose. The Credit Union pays dividends or inter -

/z‘est dépedding on its earnings for each year. Last year a'dividend of 4 1/2 pef tent
-was-patd,
1<
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Apother way is by suthorizing your bank to regulariydeduct from your checking
sccount sp amount for the purchase of Savings Bonds. This can be accomplished by
a simple letter to your bank.

" Regular saviags are encouraged 5. as to meet future needs, such as the purchase
of a home,” tcation of children, and to provide for unforeseen emergencies against-
which you are not already protected. ‘ ~

Do 1 Need 2 Will?

This question should be asked by each expliyen. The answer will depend on the
specific circumstences of each case. Keep one thing in mind, however; the sixzeof your
estate may not W be the controlling factor in your decision. Wills are not
aboms intended for. the “@ﬁ“‘t large estate;, A man with & small or medium-sized
estate may also require a will. On the other hand, your estate may be of such a

mature that full settlement of your affairs can be accomplished without a will. For

example, an embployee can designate beneficiaries to receive payments of FEGLI,
lump-sum reﬁr;e}aént, unpaid compensation and GEHA life insurance. At the same
time, he c:n% his credit union account, bank accounts, savings bonds,and secu-
rities jointly with his ‘wife or other intended bemeficiary. (NOTE: It is wise to seek
Iegal advice on joint ownership since there are many legal techuicalities involved
which might have 2 bearing on which assets should be of 2 joint ownership nature.)
Upon the employee's death, these various benefits will pass to the designated bene-
ficlary or joint owner without any probate proceedings.

s Th® employee may destre to distribute his estate in o' more flextble manner bnd  * |
snticipate certain difficulties, 4sety e robloms. oo

sismultaneous death of a family group in a common disaster. In e

estate owner should have a will.
Berial in Nationsl Cemeteries

Burigl in 2 ﬁa.!inmlfémetery to most people means burial at Arlington. There
are, however, national cemeteries in almost every state as well a8 in the territories.

You might be interested in knowing the requirements for burisl at these locations.

: Any member of the Armed Forces dying in active service or former member whose
last active service terminated honorably is eligible for burial in a national cemetery in
which grave space s available. If the spouse of an eligible service member should die

fixst, he or she mey be buried in a national cemetery provided the service member sub-

mits a statement that,upon his ¢ iier death, he or she will be buried in the same or
sdjoining grave. Upon the submission of a simllar certification, minor children of
the service member may also be buried in a national cemetery, but only in the same

17
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grave in which either parent has been or will be interred.
There is no charge for the gravesite in a national cemetery or for the opening

or closing of the grave. As soon as possibie after interment, the grave is marked
with a Government headstone, furnished and erected nGmrnment expense.
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Detersiine on mtpap this should be inserted.)

Retirement?
Years of Service
10 year 1S year 20year 25 year

3
2

Dollars

00 128 145 161 178
66 134 155 176 .196

350.00 141 166 - 191 216

Tl 408,33 147 177 206 235
466,66 154 188 221 254

T 525,008 161 198 236 273

S 525,008 168 209 251 293
ST 535,008 174 220 266 312
‘;g‘-“'sisms 181 231 281 331

Mwﬁs imred in performance of duty.
zﬂ Mme lsted is employee’s high 5-year aversge.
m benefit provided by FPECA.

leéawand/o: children are entitled to FECA and Xetirement
enefits, they must elect which benefit to receive. I FECA
_;Zl'eiecteﬂ payment of lump-sum retirement withholdings

. Approved For Release 2001/07/28 : CHORB#¥%.04724A000100090010-5
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WHAT THE BENEFITS AND CASUALTY DIVISION CAN DO FOR YOU

The Ruleyel-and-Orpanisation-sponcored-program previously described are
sdministered by the Benefits and Casualty Division, Office of Personnel. In ite con-
duct of these programs, BCD makes every effort to process insurance, medical, and
retirement claims expeditiously. In FECA claims, which require extensivg documen-
tation and sccumulation of evidence, BCD assiets in the gathering of informatiop snd
assures the presentation to the Bureau of Employees’ Compensation of a complete and
forceful clatm. Wherever applicable as {n the case of FECA, retirement, and insurance
wiﬂmmmi@mb!e Liaison s maintained with the Federal Agencies and companies
eoncerned,

BCD's Cesualty Affairs Branch (CAB) also administers MM Casualty
Program, the extent of which may not be generally known throughout the Orgenization.
Knowing that such a program exists may ease ¢ concern of employees about survivor
sutitlements and the masner in which thelir affairs would be settled,

Upon notification of a death, whether in the United States or oversess, CAB
assumes control of the case. Working closely with other Gupanizsgion components,

CAR will arxange for proper notification to survivors and will render them as much
susistance as possible. If death occurs overseas, CAB will direct the retuxn of the
bedy 10 the place of Interment and will elgo attend to the other obvious details present;
A€, return of family members in the area, shipment of personal and household effects,
&tc, At the same time, CAB conducts,in all deeth cases,an immediste review of all
benefits to which survivors mey be entitled, i.¢., unpaid compensation, insurance, -
death benefite otw%e Hetirement fystem, FECA, focisl Security, gredit yaion, etc,

T m‘* R e

As soon a8 propey under the circumstances and if possible, by personal visit,
CAB representatives de in touch with survivors, These Lepresentatives will advise
the survivors of all benefits available and will obtain signatures to required forme s - 5ok
thess-iamiiin will have been completed in advance of the visit from information contained
in the deceased's official personnel folder. Every attempt is made to minimize the
eifort of the bereaved survivors, The verious forms are then processed and expeditiously
settled. By the immediate review of benefits and personal contact with survivors, the

- survivors (particularly widows and children) are spared the worry about the future

Enancing of their datly needs -- 1f benefits are svailable -- and the ordeal of inquiring
about and searching for the means to obtain these benefits.

An understanding of the scope of this service should be comforting to the employee,
since he can be cextain that his widow, children, and other survivors will be assisted

]
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and guided through the emotional period o’ # death, Often, however, this service is
complicated by certain difficulties which only the employee can avoid. You should
sorrecs these problems now If they apply to you. For example, one of the most important
and tmmediate constderations facing CAB s notification of death to the emergency,
addressee selected by the employee. Sometimes these designations are useless, since
they are of such a nature as to make contact with the addressee impossible, or at least
very difficult. Therefore, the following pcin;s should be kept in mind with respect to
emergency aﬁdresmes ‘ | -

1. Belect someone capable of receiving immediate notification and making

decigions on your behalf, despite the emotional shock present. Selection of an aged
or {il parent often defeats the purpose, since the severe emotional shock accompanying
the notification could create a new physical or mental crisis. Y faced with this pc:ahi&m.

CAB will avoid direct notification to the aged or ill parent and will search for someone
" can act as intermediary and soften the inftial announcement to the parente ity
b:aﬁwr or sister, family doctor, or family church head} Keep this in mind, and select
somaone who can absorb the emotional impact of the notit onauéatﬁzesameﬂme
act on your behalf, -

8, Your officlal recards should show whether or not your devignated emergency
addressee 18 aware of your Organization affiliation, A great deal of effort and concern
is devoted to resolving this question so that, when notifying the addressee. sacurity and
cover implications are protected.

8, Be sure that your designation of an emergency addressee is always auzrent _
and that any change of status is immediately reportedi —— N MY LN
Current designations and addressees are vitsl to a proper handling of the case,

‘While the casualty program has been described in connection with deaths of
smployees, the eervices of the Casualty Affairs Branch apply as well to cases of
serious injury or lliness of employees and also to deaths, serious injuries, or ill-
nesses of éependem}c accompanylng the employee to overseas sssignments.

Important Documents You Should Have

Here is a brief list of the fmportant documents you should consolidate for use as
evidence of your suxvivor's entitlement to benefits:

¥¥our birth certificate, and one for each member of your immediate family.
fNaturalization papers {if not born in our ¢ountry).
farriage certificates {including former marriages of you or your wife},
‘ arce émee?s of both you and your wife,
Foourt orders pertaining to support and custody ofymax legal dependents {in-
| ¢luding yoif or your wife's children by a former marziage, or adopted children).
FDeath certificates of children, former wife, or former husband of your wife.
20
EECRBT
NOFORN
Approved For Release 2001/07/28 : CIA-RDP78-04724A000100090010-5




SECRET
Approved For Release 2001/07/28 : m-04724A00010%90010-5

Desds and mortgage documents,
Flasurance policies,
¥Bank accounts, Bavings Bonds, securities,

¢ of artorney. .
of military service.

 You should make every effort to retain the original of these documents, It is
advisable 1o bave an adequate numbex of photostatic coples certified by the custodian
of such records, The documents are obtalned from various sources. Your County
Clerk or & similar official can provide certificates of marxigge, deeds, mortgages,
ar couxt oxders, Adoption, birth, and decth certificates can be obtained from the
Vita] Statistics and Welfare Department of the gtate concerned, All your important
documents shonld be stowed away in a safe place, A safe-depostt box, with the right
of entry glven to a dependent or other trusted individual, is one of the safest places to

keep tmportant papers.

The Satrmcﬁgnaiﬁ this Bulletin announced a new sexvice to M personnel,
sanceyping the mﬁntemnce of a personal file. Do not confuse this with aﬁ*&’b-gfﬁciai

soemel folder, What is proposed is a ﬁl& in which can be stored coples of an-em-
i‘* vifal decumeonts . rg:an, "The originals of such documents should
be maintained In another safe place.

Any employee desiring this new service should contact our Casualty Affaire
Branch. If interested employees are overseas or otherwise jocated away from head-
guarters, their desire can be trausmitted by memorandum,

Msml files contauing these vital doc te will be mainmined sepaj

from an employee's pfficlal personnel folder with be maintained on o
My ¢ ential basts, protecting the em‘ioyee 8 privacy‘ wod will faecume & matter
action only upon specific request by the employae or,upon his death as
part of the settlement of his affairs,
2|
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